Honatox Ne 12

JI0 HaKa3y IUPEKTOpa
JenapTaMeHTy COLIaabHOI MOITUKH
KponuBauIpkoi MichbKoi paau

Big «28» mumHs 2023 poky Ne 59-ox1

TEXHOJIOI'TYHA KAPTKA
aIMIHICTPATHBHOI OCJIYTH
«HAJAHHSA I[[OMICS[‘—IHOi I'POLLIOBOI JOIMOMOI' OCOBI, SIKA TTPOKHUBA€
PA30M 3 OCOBOIO 3 IHBAJIIJTHICTIO 1 UM I1 T'PYIIN BHACJIILIOK IICHUXIYHOI'O
PO3JIALY, AKA 3A BUCHOBKOM JIKAPCBKOI KOMICII 3AKJIAZ1Y OXOPOHU
310POB’A IIOTPEBYE MNOCTIMHOI'O CTOPOHHBOI'O JOIJIANY,
HA J0IUIA 1 3A HEXO»
JlenapTamMeHT comiaJibHOT MOMITHKA KpOnmuBHUIIBKOT MiCBKOT pajau

Ne Eranu nociayru BinnosinanbHa Hist Tepmin
3/m nocajaosa ocodai | (B,Y, BHKOHAHHSA
CTPYKTYPHUI I1, 3) (aHiB)
miAPo3aia
1 | [Ipuwitom 3asBU, nekmnaparii Ta Bu3HadeHoro | Cremiaict B 1
HakeTy  JOKYMEHTIB  Juld  TNPU3HA4YEeHH | BIAAUTY 3 HpUHOMY
JIOTIOMOTH. rpoMajisiH
ITepeBipka IPAaBUIBHOCTI 3alIOBHEHHS

JOKYMEHTIB, 3BipKa BiZJOMOCTEH, HaBEIECHUX Y
3asBl, 3 IpeA’SBICHUM IACIOPTOM Ta IHIIMMHU
JIOKYMEHTaMH, TepeadadyeHuMU BIAMOBITHUMU
HOPMaTUBHMMHU  aKTaMH U1 HaJaHHA
aJIMIHICTPaTUBHOI MTOCIYTH.

3niificHeHHs TpeBEeHTUBHOI Bepudikaiii 3a
JIOTIOMOT' OO 1H(popMaIiiiHO-aHATITHYHOT
1aTGOPMHU €JIEKTPOHHOI Bepu(ikarlii.
BHecenns  BimomocTedl 10  MPOrPaMHOTO
KomIuiekcy — «IHrerpoBana  iHdopmariiiHa
cucremMa «CoIriagpHa TpoMaia.

Bugaua 3asIBHUKOBI [MOB1JOMJIEHHS
(BLApUMBHOTO TaJIOHA) MPO MPHUUHATTA 3asBU Ta
JOKYMEHTIB, JlIeé  3a3HAuaeTbCsi  KIJIBbKICTb
OPUMHATUX JOKYMEHTIB, TMOPSIKOBUII HOMEp
3asBH, JaTa ii peecTpallii, mepenik JOKYMEHTIB,
Kl HeoOXimHO JoHecTH (B pa3i mopadi
HEMOBHOIO KOMIUIEKTY JOKYMEHTIB), Ta Jara,
JI0 SIKOT 11l IOKYMEHTH Tpeba JJOHECTH.
®opmyBaHHS 0COOOBOI CITpaBH.

Peectpauist y XKypnani peectparii npuiiMaHHs
3asB 1 TOKYMEHTIB Ul IPU3HAUYE€HHS yCiX BU/IB
COLIaTbHOT IOTIOMOTH.

Ilepenadya npuiHATUX 3asBU Ta JOJAHUX A0 HEl
JOKYMEHTIB JUIsl TepEeBIpKM KOMIUIEKTHOCTI 1
MPAaBHIBHOCTI 0hOPMIICHHS

2 | IlepeBipka KOMIUIEKTHOCTI 1 TpaBWiIbHOCTI | [0n0BHUI B 1
o opMIIeHHS, nepenavya ManepoBUX | CHEIialicT BTy
JIOKYMEHTIB 3TITHO 3 PEECTPOM 0 BIJIUTY | 3 TpHIOMY




2

NPUKAHATTA PillIeHb 3 MPU3HAYECHHS COIIabHUX
BUIUIAT Ta  €JIEKTPOHHOI  3asBM  4epe3
IIpOrpaMHui KOMILIIEKC «IHTerpoBana
iH(opmartiiina cucrema «ColtiajibHa rpoMazay

rPOMaJISIH

[lepeBipka MOCTOBIpHOCTI BiZOMOCTEH, M0
HaaidnUM  Big 0cCi0, sKi 3BEpTAlOThCA 3a
MpU3HAYCHHSIM JepIKaBHOT JIOTIOMOTH,
NPOBOAMTHCS HAa TiAcTaBi AaHUX €IUHOTO
JIep’KAaBHOTO ~ PEECTPY  IOPUAMYHHX  0Ci0,
GIBUYHUX  OCIO-TMANPUEMITIB 1 TPOMAICBKUX
dbopMyBaHb, MPO 3apeeCTPOBAHHUX (PIZUIHHX
OC10-TI ATPUEMITIB.

Ilepenaua  ocoOoBOi  cmpaBu  3asiBHHKA
TOJIOBHOMY CIIELIaNICTy BIAJALUTY MOHITOPUHTY
Ta TIEPEBIPKH HAJAHHS COIIAIBHOI MiATPUMKHU
JUI TIPOBEICHHS OOCTEXEHHS CIM’i, SKIIOo
nie3garHa 0coda MOCTIMHO MPOXKKUBAE HA OTHIN
JKUTIJIOBIH TUTONII 32 MicLIEeM peecTparlii ocoou 3
imBamigHicTio I uwm Il Tpymm BHaCHiIOK
NCUXIYHOTO pO3Jaay, aje 3apeecTpoBaHa B
IHIIOMY MicIIi

Crneriamict
BTy IPUAHATTS
pimeHs 3
MIPU3HAYCHHS
COIIaJIBHUX
BHILIAT

[TpoBeneHHs 00CTeXEeHHS ciM’1 3
o(OopMIICHHSIM aKTy JUISl TiATBEPHKEHHS (HaKTy
CIIJILHOTO  TMPOXXKHMBAaHHA 3  0co0oO0 3
imBamigHicTio I uwm Il Tpymm BHACHiIOK
MICUXIYHOTO PO3JIay Ta OIS 32 HEtO.
[Tepenaua mOKyMEHTIB 1O BIAAUTY NPUHHATTA
pillIeHb 3 MPU3HAUYEHHS COLlIaTbHUX BUILIAT

I'onoBHuit
CHemiaicT
BiJIILTY
MOHITOPUHTY Ta
HepeBIpKU
Ha/IaHHS
couianabHOT

1 ITPUMKH

®opMmyBaHHA 0a3u JaHUX B EJIEKTPOHHOMY
BUDIIAI Ta  ONpANIOBaHHS  3asBH  JUIs
NPU3HAUYEHHS JIOTIOMOTH, PO3PAXYHOK PO3MIpY
Ta BU3HAUEHHS TEPMIHIB HAaJaHHS JIOIIOMOTHU
(MpU3HAYEHHS 3/IHCHIOETHCS B aBTOMAaTHYHOMY
pexuMi), peecTpaiisi OTPUMAHHX OCOOOBHUX
cnpaB y Kypnami peecrpauii 0O6poOku
3asB/0cO0OBUX  crmpaB  miciag  oOpoOKu
iHpopMaLii IUX CHpaB, MiJrOTOBKA IMPOEKTY
pIIIeHHS (mpotokoiy MIPU3HAYEHH,
MOB1JIOMJICHHS TIPO NMPHU3HAYECHHS YU BiIMOBY B
NpU3HAYCHH])

Croemiamict
BIIJILTY IPUAHATTSA
pileHs 3
MIPU3HAYCHHS
COIlIaIBHUX
BUILIAT

[lepesipka MPaBUIBHOCTI MIPOBEIEHUX
pO3paxyHKIB Ta iX BIAMOBIIHICT BHMOTaM
YUHHUX HOPMAaTHBHO-TIPAaBOBUX aKTiB,
BI3yBaHHS MPOEKTY PIIIEHHS Ta MOB1IOMIICHHS
npo TpU3HAYeHHS (BIIMOBY Yy TpPHU3HAYECHHI)
JIOTIOMOTH.

Peectpauist npuiinsatoro pimenns y JKyphHaii
peecTpaiii NpUIHATUX pIlIeHb Ta Iepenada
0CO00OBHUX CIPaB J0 BiAJILTY BUILIAT

3acTynmHUK
HaYaIbHUKA
BiJIILTY

a0o0 TOJIOBHUH
CHeIiaNicT BTy
NPUMHATTA pillIeHb
3 MPU3HAYCHHS
COIaJbHUX
BHUILIAT

[IpuiinarTss pimeHs Ta TOTOMKEHHS  I10
NPU3HAYEHHIO JOMOMOTHM ab0 BiIMOBH Y

3acTymHUK
JIUPEKTOPA




NpU3HAYEHH1 TOTIOMOTH JeTIapTaMeHTy —
HayaIbHUK
yIIpaBIIiHHS,
3aCTYIMHUK
HavyaJIbHUKA
YIpaBIiHHS
8 | Bumaua moBigomiieHHss Tpo npusHaueHHs | Creniaict 1
(BiIMOBY y MpU3HAYEHH1) JOTIOMOTH BIIZILTY 3 IPUHOMY
IpPOMAJISIH
9 | Bigkputtss Ta  ompamroBaHHS ~ ocoOoBoro | CremiamicT 1
paxyHKy BIJITUTY BUTLIAT
10 | [TepeBipka 0cOOOBUX paxyHKiB Havansauk 1
a00 roJIoBHUI
CHerianicT BTy
BUILIAT
11 | IlpoBenennss HapaxyBaHHs Ta ¢opmyBaHHs | HaganbHuk 3rigHo 3
BUIUIATHHUX BiJIOMOCTEH (CHHCKIB), epeaadya 10 | ab0 TOJIOBHUMN rpagikoMm
Oyxranrepii CcriemiaicT (20 uncna —
BIJUILTY MepIIni
MIPOrPaMHOTO nepion
3a0e3Me4YeHHs HACTYITHOTO
MicCsI;
4 yucna —
JpyTuii epiox
HOTOYHOTO
MICSIIIS)
12 | IlepepaxyBaHHsa KOIITIB Ha 0co0o0BI paxyHku | HauanbHux abo 2 pa3u Ha
0JIep>KyBayiB 10IIOMOT TOJIOBHUY MiCSIb
creranict
BiJIILTY
OyXraJiTepChbKOro
00Ky Ta
3BITHOCTI
13 | IlpoBeneHHs HapaxXyBaHHs €IMHOTO BHECKY Ha | ['0joBHI 1 pazy
3araJbHOO00OB’SI3KOBE  JIep)KaBHE  COIllalIbHE | CHeIiallicTh KBapTal
CTpaxyBaHHSl  HEMpAIOIOYill  Mpane3farHiil | BIJAUTY BUILIAT npotsirom 40
0co0i, sKa 3iHCHIOE AOIIAL 3a OCO00K 3 | Ta BIIALTY KaJeHIapHUX
iHBamiAHicTIO | rpymu IIPOTrPaMHOTO JTHIB TS
3a0e3neueHHs 3aKIHYCHHSI
KBapTay
3aranbHa KUTBKICTh IHIB HaJaHHS TIOCTYTH [Ipu3HaueHHs-
10 guiBs
Burnnara —
3asBKa 110 25
qrcia Ha
HAaCTYITHUI
Mmicans, 1o 08
qrcia Ha
MMOTOYHHUI

MICAIb




4

3aranpHa KUTBKICTH THIB (TIepen0adeHa 3aKOHOAAaBCTBOM )

IIpu3HaueHHs
— 10 gHiB
iCIIs
HaIXOMKEHHS
3asBHU 3 yciMa
HeOoOX1JHUMU
JIOKyMEHTaMHU;
Bumnara —
3a4BKa 70 25
Yyclia Ha
HACTYITHHUI
Mmicans, 1o 08
Yyyclia Ha
MMOTOYHHUI
MiCSALb

YMoBHI o3Ha4YKu: B — BuKoHye, Y — O6epe ydactb, [1 — moromkye, 3 — 3aTBEpIKYE.

JlupexTop AenapTaMeHTy

FOnist BOBK




